CITIES AND TOWNS 2026 BULLETIN INDEX — PAGE 1

INDEX TO CITIES AND TOWNS BULLETIN
(September 2016 through September 2026 Inclusive)

ABANDONED VEHICLE FUND ...t e e IC 9-22-1
ACCIDENT REPORTS
F S e e e e e e er e e e e e e e anne Sept. 2020
o o To1 Yo [ 1] Y SRR Dec. 2016
.............................................................................................................. Sept. 2023
ACCIDENT RESPONSE SERVICES FEES
Prohibition Of .........ooiiii e Sept. 2018
ACCOUNTING
Approval of Forms and Systems ... March 2024
Requirements - BONd ISSUES .........coiiiiiiiiiiiiieiee e March 2024
ACKNOWLEDGMENTS
Clerk-Treasurer's Notary POWETS ..........ccoociiiiiiiiiiiiiiee e Sept. 2018
ADDITIONAL EXCISE TAX JUDGMENTS
o ToT=To 11 = OO UUERRR Dec. 2016
ADVANCE OF PROPERTY TAXES
AUNOTIEY O . Sept. 2017
ADVERTISING, PUBLIC NOTICE
Additional ApPropriations ..........cccococoooiiiei IC 6-1.1-18-5
ANNUAI REPOI. ... snsnnnsnnnnnnnnnnes Dec. 2024
General REQUINEMENTES ......cooiiiiiiiiiiiiee e June 2022
Ordinances, PENAL..........ooi it March 2025
Posting Notices on Newspaper Website ..o Sept. 2020
PUDIIC PUrCh@SES ... IC 5-22
= (= SRR Dec. 2024
Rental - Purchase AGreements ...........coooiiieiiiiiiie e Dec. 2017
AID TO COMMUNITY FACILITIES AND PROGRAMS
Contract REQUITEM..........ceiiiiieiee e June 2021
AIRPORTS
Assistance to Private AIrports...........cccooeeeei i, IC 36-9-2-3
Joint Airport AUthOFLIES .........eoiiiii e March 2023
ALCOHOL AND DRUG SERVICES PROGRAM
Establishment ... Dec. 2022
ALCOHOLIC BEVERAGE TAXES AND PERMIT FEES
Distribution to Cities and Towns
Auditor of State Distribution Account Numbers .............ccccccoiiiinnee. Dec. 2016
o7 Y= N 1K= USSR Dec. 2016
€T 1[[o] =T [T - PSPPSRSO Dec. 2016
AMBULANCE SERVICE
Emergency Medical SErviCes ..........cocceiiiiiiiiiiiiiii e March 2018
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ANNUAL REPORTS

Annual Financial Report ..o Dec. 2024
Local Road and Street Operations ...........ccccveeeeeeeiiiiiiiiiiee e Dec. 2025
Publication in Pamphlet Form - Second Class Citi€S...........ccccccvvveeeeeeennnns Dec. 2023
B0 01= Y 1T e PR PSPPPPPPPRPR Dec. 2022
APPROPRIATIONS
AAItIONAL ... IC 6-1.1-18-5
BUAGEES . Sept. 2024
CuMUIALIVE FUNAS ..o Sept. 2017
9 To ] =1 £ o <3S June 2026
ENCUMDIance Of ... Dec. 2025
.............................................................................................................. June 2020
Failure to Pass OrdiNancCe ..........cooviiiieeiiiiie e Dec. 2017
Federal and State FUNAS ... June 2025
Federal and State Grants .............oeeiiieiiiii e June 2020
FINAI ACLION ...t e e Dec. 2019
Insurance Claim ProCeeds ............oooiiiiiiiiiiiiiiiaieeeee e March 2025
Not To Exceed Budget Limitations ...........c.oeeeeeveiiiiiiiiiiie e March 2018
OVErdrawn FUNGAS .....cooeiiiiiiiee e e e e e e e e e e e March 2018
Parking Meter FUNAS .......ooooiiiiii e IC 36-9-12-5
ReQUINEMENTS ..o June 2020
LIz 10153 ( TR June 2020
.............................................................................................................. Sept 2021
Park and Recreation Boards - Transfers..........cccoooiiii e March 2018
When NOt REQUIFEd .........uuuiiiiiiii e eeanananannes June 2020
APPROVALS, FORM
See Cities & ToWNs Manual ..............c.cccooei oo Chapter 1
AMERICAN RESCUE PLAN ...... .ttt March 2021
.............................................................................................................. June 2021
.............................................................................................................. Sept. 2021
.............................................................................................................. Dec. 2021
ASSET FORFEITURE ....ocoitiiii ittt IC 34-24
ASSETS
TNV o (o) 4 =SS March 2024
Estimating the Cost Of ........cooiiiii June 2019
Capital Asset Ledger FOrm 369 ... Sept. 2019
ASSIGNMENT OF WAGES
g o To1 Yo [ ] - SRR March 2025
.............................................................................................................. Sept. 2021
ATC EXCISE TAX ittt ettt ettt e sttt e e s nstae e e ssaa e e e snnae e e snnaeaeannaeens Dec. 2016
ATC GALLONAGE TAX oottt ettt sttt e e e e snnaee s Dec. 2016
ATTORNEY, CITY
Powers and Duties, Compensation ...........ccccceeeeieiiiiiiiiiiiee e, Sept. 2026
AUDITS
GAO Independence Standards ..........cccccevieiiciiiiieee e March 2023
Preparation ..........ooo i Dec. 2025
ReCOrdiNg COSES ..o Dec. 2022
REQUEST ... Sept. 2021
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Required in Certain CircumstancCes..........ccccuveeieieei i Dec. 2016

SBOA Rates and Fees, Effective October 1, 2022 (Memorandum)............ Sept. 2022

Examination and Investigations Rates and Fees, Effective July 1, 2023....June 2023

Examination of Records and Statement of Engagement Cost.................... Sept. 2025
BAD CHECKS ... .ttt e et e et e e e et e e e nnte e e e ennreeeeennes June 2020
BAIL BONDS - ADMINISTRATIVE FEES........coooiiiiieeee e IC 35-33-8-3.2
BANDS AND ORCHESTRAS

APPIOPFIAtIONS....ciiiiiii e Dec. 2018
BANK DEPOSITS

ReMOtE CaplUre ........cveiiiiiiee e e e June 2026
BANK RECONCILEMENTS

Required MONthIY ... Dec. 2022
BANK/CREDIT CARD PAYMENTS

To City and TOWN COUMS ........oeiiiiiiiiiiiiiee e Sept. 2023

To Cities and Towns and ULIlIHIES ........cceeveiiiiiiiiiiiii e, Sept. 2023
BARRETT LAW (General Statute, IC 36-9-36 and IC 36-9-37)

Certification of Waivered and Nonwaivered Assessments............cccccceee.... IC 36-9-37-9

Custodian of Funds (IC 36-9-37-4)......couiiiiiiiieee e March 2018

Interest and Penalty on Delinquent Assessments..........cccccovveeeeiiiiee e, IC 36-9-37-21

INVESTMENTES ..o a e e e IC 36-9-37-15

Official Bonds (IC 36-9-37-7).....ccuiieiiiiieeeciie ettt e e snnneee e Dec. 2022

Old Waiivered BalanCes ........ccoueii i IC 36-9-37-42

Payments to Bond HOIders ..., IC 36-9-37-43

PrEPAYMENTS....ciiii i e e e e e e e e st e e e e e e e eanes IC 36-9-37-44

16
14
14

16-17

11
11

14

NOTE: For specific statutory references for specific situations regarding Barrett Law, see the Cities &

Towns Manual, Chapter 7, pages 7-30 to 7-32.

BIDS
Cancellation Of .......oooi e March 2019
EScCalator ClauSe..........euiiiiiiee e IC 5-22-17-10
Petroleum ProductsS..........ouiuiiii i Sept. 2023
PUDIIC WOTKS ...t e IC 36-1-12
.............................................................................................................. Dec. 2016
PUDIIC PUICh@SES ... .. IC 5-22
BONDED INDEBTEDNESS
Bond Issues - Accounting Requirements ...........cccooceeeiiiiii e March 2024
General Statutory Requirements ... March 2025
SUrplus BoNd ProCEEAS ........oviieiiiiiiiieeee et Dec. 2018
BONDS, OFFICIAL (IC 5-4-1)
AMOUNT <.t e e e s e e e e e e e nnnee e June 2018
11T o PP PPPPR Sept 2025
Parks and Recreation - Officers and Employees ...........ccccccoovviiiiiieneeenninnn, IC 36-10-3-16
.............................................................................................................. Sept. 2026
REGISEIEd ... Sept. 2025
SUIPIUS ProCEEAS ...t a e Dec. 2018

BOARD MINUTES
SIGNALUIES ...t Dec. 2024
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BUDGETS

FINAI ACLION ... e Dec. 2019
BUILDING AUTHORITIES .....oeiiiiiiiie ettt Sept. 2022
BUILDING PERMIT FEES

Proper Handling.......coeeeieieeee ettt e e e Sept. 2025
BUY MONEY

Pay to Informants, ELC. ........oooiiiiiiiie e June 2026
CAPITAL ASSETS

Estimating the Cost Of ........cooiiiiiiiii e Dec. 2025

INVENTOMIES ...t a e e e March 2024

Ledger FOIM 369 ........ooi ittt e e e Sept. 2019

COMELEIIES ...t e e e e e e e e e March 2020
CAPITALIZATION POLICY

Capitalization Threshold ... March 2024
CARES ..o Dec 2021
CASH CHANGE FUND

Procedure to Establish ... March 2022

Changing Account Set by CouNGil ...........oooiiiiiii e March 2022
CASH RESERVE FUND

General Statute. .. ... IC 8-1.5-3-11
CEMETERIES

Municipally Operated............coocuiiiiiiieeiiecee e IC 23-14-65
CERTIFICATIONS

To County Treasurer - Names and AddresSses.......cccceeeevecvivieieeeeee e, Dec. 2025

QUESTEION AN ANSWETS ...eoiiiiiiee ittt et e et e e et e e st e e s antaeeeeas March 2022

Report of Names, Addresses, Duties, & Compensation (Form 100-R)....... Dec. 2020
CERTIFIED CHECKS

Alternatives Available ... Dec. 2025

CERTIFIED REPORT OF NAMES, ADDRESSES, DUTIES
[ (o TeT=To [V T Dec. 2022

CHECKS (WARRANTS) (See WARRANTS)

[0 o =Y o USRS IC 35-43-5-2
[ =Te7=T o] i o] o HU PSP UR T PPP IC 35-43-5-3
REUMNEd ... .. June 2020

CHILD LABOR LAW RESTRICTIONS
WOTK HOUIS ...t e et rae e e e e Sept. 2019

CHILD RESTRAINT SYSTEM PENALTIES
e (0 o7=To (U] £= TS June 2025

CHILD SUPPORT WITHHOLDINGS
ProCEAUIES ... e Dec. 2017
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CUMULATIVE CAPITAL IMPROVEMENT FUND - CIGARETTE TAX

Cumulative Capital Improvement Fund —Uses ................cooviiiininn, March 2025
Distribution - Auditor of State Account Numbers.............cccceevcieeeincieeeeee Dec. 2016
CISCO WEBEX MEETINGS
Communication and TraiNiNgS..........cceeeieeiiiiiiiiee e June 2019
CITY AND TOWN COURT COST FUND
Procedures for Claiming from County ........cccooceiiiiiiiiiinieee e Sept. 2020
CITY-COUNTY BUILDING AUTHORITY
Provisions of GOVErning LaW...........cceiiiiiiiiiiiiiie e IC 36-9-13
.............................................................................................................. Sept. 2022
CITY CONTROLLER
Appointment of DEPULY ... Dec. 2017
CITY MANAGER
EMPIOYMENt Of ..cooiie s Sept. 2017
CITY STATUS
(07 7= o Vo T o [PPSR June 2019
CLAIMS
Allowance of Water, Gas, and Electric Claims ..........c.ccooiviiieiiiiiiiiiiiieeee. June 2023
Computing Salaries for Partial Months.............cccciiiiii March 2025
.............................................................................................................. March 2020
Interest on Delinquent ACCOUNTS.........ooiiiiiiiiiii e March 2025
Interest on Public Contracts ... June 2023
Officials Responsibility for DiSbursing ...........ccocveeieeiiiiiciiiieeee e Dec. 2017
Payment Prior to Board AllOWaNCe.............ooiiiieiiiiiiiee e Sept. 2025
Officials Signatures on Claims, Warrants, and other Official Documents ...Sept. 2022
Payments to State and Federal AGenCies ..........cccooiveiiiiiieiiiiiee e March 2020
Payment of Claims — Electronic Funds Transfer............ccccccoiiiiiiiiccnies June 2023
CLERK-TREASURER
Appointment of Office Personnel............cccccceeiiiiiiiiiieei e, Dec. 2017
AHOINEBYS ... e e a e Sept. 2025
Conveyances, Mortgages or Instruments of Writing ..........cccccocooviiinnneen.n. Sept. 2020
=] o111 YRR PPUPPPPRRROt Sept. 2017
NOLArY POWETS ..o Sept. 2018
Powers and Duties of Clerk-Treasurer
City - 2Nd Class CiItieS.......cccicuiiiiiiiiie e IC 36-4-10-5
City - 3rd Class Citi€S......cioceiiiiieee e IC 36-4-10-4.5
101 o PSS June 2019
.............................................................................................................. IC 36-5-6-6
Residence Requirement .........ccooooiiiiiiiiiiiceee e March 2023
Utility Billing and Collection EMpIOYEes .........cccceevviiieiiiiiiieieee e Dec. 2017
Year ENA DULIES.......eeiiiiiiiiee e Dec. 2020
CLOTHING AND EQUIPMENT ALLOWANCE
City Police Officers and Firefighters ... March 2019
TOWN MArSNAIS ... eennnnnnnnnes March 2019
Volunteer Firefighters ... March 2019

COMMISSIONS
Vending MacCKhINES ......c.ooiiiiii e Dec. 2016

22
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COMMON COUNCIL

Condemnation, Rental, Purchase of Property...........cccoecoviieeiieiiiiciiinennn. IC 36-9-6-4
Legal ASSISTaNTS........c.uviiiiiee e Sept. 2022
COMMUNICATIOINS
AUAIE FOMMS e June 2019
Glossary of Accounting and Auditing Terms .........cccocoeeiiiiiee e June 2019
Phishing EMailS ........ooiiiiiiee e June 2019
COMMUNITY PROGRAMS - AID TO
Contract REQUINEA.........ooiiiiiiii e Sept. 2022
COMPENSATION
ACCIUEA LEAVE ...t e e Dec. 2021
Additional Compensation
ity ALEOINEY e Sept. 2026
Advance Payments Prohibited ... March 2019
Annual Salaries - Proper Payments ..........ccccciiiiiiiiiiiieee e March 2023
Appointive City Officers and EmMpIOYEEes ........cccccevviiiiiiiieiiee e March 2024
ASSIGNMENT Of WAGES ......eeiiiiiiiiie e March 2025
Banks - Payment 10 ........ooviiiii e March 2017
City AOINEY e Sept. 2026
Computing Salaries for Partial Months ... March 2025
Firefighters and Police OffiCers ... March 2024
GhOSt EMPIOYEES ... e IC 35-44.1-1-3
Hours Worked - Record Required ..........ccoooiiiiiiiiiiiiiic June 2021
COMPENSATION (continued)
Jury Duty and Subpoenaed WiItness ...........cceviiiiiiiiiieii e Sept. 2018
MiniMUM Wage......ccoo o, March 2020
OVErPaYMENTS OF ..oeiiiiiiiieee e March 2018
Officers and EMPIOYEES ......ooeiviiiiiiiiieieee et March 2024
Park and Recreation - Salary INCreases..........ccccccceveevvieeiie e March 2018
A= 1A= e ) SRRSO Sept. 2021
Record of HOUrs WOrKed .........cueiiiiiiiiee e June 2022
COMPUTER SYSTEMS
Hardware and SOftWare ..........coccvoiiiiiiiii e March 2024
Disaster Recovery and Backups ..., March 2022
CONFISCATED WEAPONS
15 oo 1= o ) USSR Sept. 2023
CONFLICT OF INTEREST
Conflict Of INtErest... ..o IC 35-44.1-1-4
DISCIOSUIES ....eeeiieee ettt e e e e e e ee e e e e e e e e ennnaneeeeaeeeeannes Sept. 2024
StatemMeENt FOMM ..o e March 2023
CONTRACTING WITH A UNIT
Policy and definitions .............coooiuiiiiiiiii e IC 36-1-21
CertifiCatiON ...ceii e e e Dec. 2024
CONTRACTS
ESCalator ClaUSE.........uuviiiiiie et a e IC 5-22-17-10
Fire Protection with Volunteer Fire Companies..........cccocccceeivieeiiiieeeeee. Dec. 2023
REtAINAGE ... June 2018

Solid Waste Collection or DiSposal...........cccccueiiiiiiiiiiniiiieiiiiee e Dec. 2017
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Unit Annual Certification ...........coeiiiiiiii e Dec. 2024

Volunteer Fire COMPAaNIES .........ueiiiiiiiiiiiiiieiie et Dec. 2024

Interest on Public Contracts When Not Paid Timely ..........ccccocceeeeeiinnnne. June 2023
CONTRIBUTIONS, DONATIONS, GIFTS

PrOCEAUIES ...ttt e e e e e e June 2026
CONTROLLER - CITY

Appointment Of DEPULY ....coeieee e Dec. 2017
CONTRIBUTIONS, DONATIONS, GIFTS

o o ToT Yo L1 ] Y USSR June 2026
CONTROLLER - CITY

Appointment of DEPULY ......ooie e Dec. 2017

CONTRIBUTIONS, DONATIONS, GIFTS
ProCEAUIES ... e e e e eean June 2026

CONVEYANCES, MORTGAGES OR INSTRUMENTS OF WRITING

City Clerk or Clerk-Treasurer's POWETS ...........cocceeiiiiiiieeiiiiee e Sept. 2020
COOPERATIVE FACILITIES

Agreements between Local Governmental Units...............cccooiiiiiiiie. IC 36-1-7
COOPERATIVE

SOUMCEWEIl ..o Sept 2025
COPY FEES ...ttt e nne e enee s Dec 2025
CORPORATIONS

NOt-FOr-Profit AUAItS ........cccoiiiiiiiiiiii e Sept. 2026
COST SAVING INCENTIVE PROGRAM.......ciiiiiiiiiiiii et June 2023
COST

| o o= 11T o S Sept 2025
COUNTY SLOT MACHINE WAGERING FEE FUND........ccoccoiiiiieieee e March 2024

Horse Racetracks (Madison & Shelby Counties) .........cccccceiiiieinineinne. Sept. 2018
COUNTY TREASURER

Certification of Names and AddreSSeS .........ccooveieeiiiiieeiiiiie e Dec. 2025
COURTS, CITY AND TOWN

Additional Excise Tax Judgments............oeeeiiiiiiiiiiiee e Dec. 2016

Bank/Credit Card Payments ..........occciiiiiiiiiiiiee e Sept. 2023

Child Restraint System Penalties ..........ccccoiiiiiii e June 2025

Clerk’s Record Perpetuation FUNd ............ccccoiiiiiiiiiiiie e Sept. 2020

DOCUMENT FEES ...t Sept 2020

INVESTMENTS .o a e e Sept. 2018

Moving Traffic Violations — Enforcement..............ccoccciieeiiiiiicciieee e, Sept. 2022

Old Outstanding ChECKS........cooiiiiiiiiiiii e Dec 2025

Overweight Vehicles - Judgments ... Dec. 2018

Probation USer FEES.......oiiii e Sept. 2023

Procedures for Claiming from County ........cccoceiiiiiiiiiinieee e Sept. 2020

Special Judges and Judges Pro Tempore ........cccccceeeiiiiciiiieeeee e March 2021

State USEr FEES ...oiiiiiiieee e Sept. 2020
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Tobacco — Sale to MINOrs. ... ... June 2023

L0 ] S PP PP PPTPPPPP June 2021

Forfeited BONAS ........eoiiiiiiie e June 2022

Distribution of Forfeited Property.........cccooooiiiiiiiiii e Sept. 2022

Disposition of Fines Where a City or Town Alters Speed Limits.................. Sept. 2022
CREDIT CARDS

Payments to City and Town Courts .........ccccoeiiiiiiiiiiie e Sept. 2023

o] T3V Lo [ 1Yo USSR Sept. 2019

Procedures for Payment by Taxpayers and Utility Customers.................... Sept. 2023

Procedures for PUIChases ............ueiiiieiiiiiiiee et March 2025

Bank/Credit Card Payment to Cities and Towns and Utilities ..................... Sept. 2023
CRIMINAL HISTORY FEES

PrOCEAUIES ...ttt e e e e e e e e e e e nees March 2025
CUMULATIVE FUNDS

APPropriation Of ... Sept. 2017

Cumulative Building FUNd............ooiiiiiiii e March 2021

Cumulative Capital Development Fund..........coccoeeiiiiiiiiiiee e March 2021

Cumulative Capital Improvement Fund (Cigarette Tax Supported)

Auditor of State Distribution Account Number ..o, Dec. 2016

Cumulative Capital Improvement Fund (Tax Levy Supported)
Cumulative Drainage FUNd............ooiiiiiiiiii e
Fire Stations, Fire Equipment, and Police Radio

Equipment in Cities and Towns (IC 36-8-14).........ccccoviiiiiiiiiieiiiiieeenne
Parks, Cities (IC 36-10-4-36)
Transportation Fund

IC 36-9-16-3
IC 36-9-27-99

Sept. 2026
Sept. 2023
IC 36-9-4-48

CYBERSECURITY

Reporting INCIAENTS .........oeiiiii i Sept. 2026
DEATH BENEFITS

POlICE @Nd FIr€..ccoii it Dec. 2018
DEFERRED COMPENSATION PLANS

Public Employees Retirement FuNd ... Sept. 2025

Section 457 REQUIFEMENTS .....cccoiiiiiiiiiiie e Sept. 2018
DEFERRED RETIREMENT OPTION PLAN (DROP)

o o To7 Yo [ ] Y USRI Sept. 2012
DELINQUENT TAXES OF PUBLIC OFFICERS AND EMPLOYEES

Method of Collection - Certification of Names & Addresses ..........ccccce..... Dec. 2023
DEPOSITORIES

Y o] 0] 117 =Y o June 2019

Daily Deposits RequIred ...........ccoooeeiiiiii i Sept. 2024

Designation of Deposit of Funds in Bank in Which Public Official

Depositing Compensation of Public Employees...........ccccceeeiiiciiiiieeeeeeennnn, March 2017

Monthly Bank Reconciliation ..............ccooo oo, Dec. 2018

Park and Recreation Department............ccccooiiiiiiiiie e March 2019

DEPOSITS, METER
Unclaimed

.................................................................................................... June 2024
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DIPHTHERIA, TETANUS, AND RABIES VACCINES

PaymMENES fOF.....ciii i Sept. 2018
DISASTER RELIEF FUNDS

Accounting and Budgeting........ccooooeooieiiiee e, Sept 2026
DISHONORED CHECKS

Referral to Prosecuting AtOrney .........ooooieiiiiiiiiiie e Sept. 2020
DISTRIBUTIONS

Commercial Vehicle Excise Tax CVET .....ccooiiiiiiiiiiiee e Sept 2025

Financial Institutions Tax FIT ... Sept 2025
DOCUMENT FEES

City OF TOWN COUIM ... e Sept. 2020
DONATED FUNDS ...ttt st e e e e e et e e s ennae e e e ennaea e e ennees March 2026
DONATIONS

Aid to Community Programs...........c..eueiiiiiioiiiiiie e June 2021

0T o LU= June 2026

TO FOUNAAtIONS .....uuiiiiiiiiieiiieieiiie ettt ee e eeeeeeseesseseeesenennnnnnnes June 2025

.............................................................................................................. Sept. 2020

Donations and Aid to Community Facilities and Programs ......................... Sept. 2022

(UL [ r= 11T o o SO UURRR March 2026
DORMANT FUND BALANCES

Transfers (IC 36-1-8-5) ....ccooiuuiiiiiiiie e Dec. 2025
DUAL OFFICE HOLDING

OAG Official Opinion NO. 13, 1970......cciiiiiiieiee e June 2022
ECONOMIC DEVELOPMENT COMMISSION

1 0= 1o o3 1o T PSP PPRPPRt IC 36-7-12
ELECTIONS

Expenses - All Cities and Towns Over 3,500 Population............cccccceeenne June 2022

Expenses - Towns Under 3,500 (Except for Marion County)............c......... June 2022
ELECTRONIC PAYMENTS

Receiving Electronic Payments...........ccoooooiiiiiiiiiiiecec e Dec. 2023

Payments to VENdOrs ..., Dec. 2024
EMAIL SCAMS

Fraudulent..... ..o June 2026
EMERGENCY MEDICAL SERVICES

Procedures for Establishment and Operation ...........ccccccceeeeiiiiciiiien e, March 2018
ENCUMBRANCES

Of APPrOPratioNS ......cciiiiieiieee e a e Dec. 2025
ENGAGEMENT COST

Statement Of ... e Sept 2024

ENGAGEMENT UPLOADS
User Guide for Monthly and AnNual ...........coooiiiiiiiiii e Sept. 2018
=0 [ =T SRR Dec. 2018

1-2
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EXCISE, ADDITIONAL JUDGMENTS

PrOCEAUIES ...t e e Dec. 2016
EXCISE SURTAX AND WHEEL TAX

Heavy Equipment Rental............cooo i, Dec. 2019

L0 LT PP TUPPPRT June 2026
EXCISE TAX

Controlled SUDSTANCE .........eiiiiieii e Sept. 2020
EXPENDITURES PROHIBITED

Political and Personal ... Sept. 2018
FAIR LABOR STANDARDS ACT

Minimum Wage ProviSions ............cooiiiiiiiiiiee e March 2020

OVErtIME RUIES ....coeiiiie e June 2026
FEDERAL ASSISTANCE

D= = 1 @7 0] | 1= Tox 1 o] o SRR March 2018
FEDERAL EXCISE TAXES

EXEMIPLION ... Sept. 2026

RETUNAS ... e Sept. 2026
FEDERAL FUNDS

Transition from DUNS to UEI ... Dec. 2024
FEDERAL GRANTS

F Y o] 0] (0] o] = 11T o 1= S June 2020

AUAIE COSES .t June 2017

State and Local Fiscal Recovery Funds Update ...........ccccceeeveeiiiiiiinenenn. March 2022

Accounting Processes for ARPA Subtitle M-Coronavirus

State and Local Fiscal Recovery Funds (Memorandum)..................... March 2022

Premium Pay for Elected Officials from ARPA Funds (Memorandum) ...... March 2022

Sam.gov Validation.............ueeeiiiiiiii e June 2022

American Rescue Plan Act Reporting Requirements............cccccccoeeiiineen. Dec. 2022

Affordable Care Act Penalties, Fines, or Tax ......ccccccoeviiiiiceeee e June 2023
FIELD EXAMINERS

IdentifiCation........ooo i Sept. 2020
FINANCING

Certain Public WOrks Projects............ccceeeiiiiiiiieiie e March 2025

Eligible Efficiency Projects...........ueeeiioiiiiiiiiiieee e March 2025
FINANCIAL ASSISTANCE

Non-governmental Entities ...........oooiiiiiiii e Sept. 2026
FIREFIGHTING EQUIPMENT

Cumulative Fund in Cities and TOWNS ........cccccuviiiiiieeeiicciieieeee e Sept. 2016

Rental - Purchase Contracts ...........cccceiiiiiie i Dec. 2017

Transfer to Volunteer Fire Company ...........cccoccviiiiieeeiiiciiiieeee e Sept. 2019
FIREFIGHTERS, CITY

Equipment and Clothing AlOWaNCe..........cc.uueeiiiiiei e March 2019

Residence RequIremMents ..........c..vviiiiiiiiiiiii e IC 36-8-4-2

.............................................................................................................. Sept. 2026
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Worker's Compensation INSUraNCe ...........ccuvvvieiieeiiiciiieeeee e IC 22-3-2-2
.............................................................................................................. March 2022
Worker's Occupational Disease Insurance (IC 22-3-7-2)......cccccceeeevennnneen. Sept. 2023

FIREFIGHTERS, VOLUNTEER (See VOLUNTEER FIREFIGHTERS)

FIREFIGHTERS PENSION FUND

Benefits - 1937 Firefighter's Pension Fund .............ccccoiiii IC 36-8-7
Benefits - 1977 Pension and Disability Fund.............cccooiiiiiiiiin IC 36-8-8
Funeral BenefitS. ... Dec. 2018
= To7 ] (o -SSR June 2022
FIRE PROTECTION
Contracts With Volunteer Fire Companies ..........c...ccooevvuveeeeeeececcciiieeeeeeee. Dec. 2025
FLOOD CONTROL DISTRICT
Salary of Executive Secretary ... IC 36-9-29-9
FLSA
OVErtIME RUIES ....oeeiieeeiieiee e ae e e e s June 2026
FORMS
Approval of — Cities and Towns Manual..............c.ccccccouivvoiiniiieeniine e, Chapter 1
Approval of Accounting Forms and Systems ...........cccccciiiiiiiiiie March 2024
FOUNDATIONS
DONAtIONS 0. ... June 2025
FRAUD ALERT
DireCt DEPOSIt ..o, March 2020
Abbreviation of “2020” .........ooiiiiii March 2020
FUNDS
Creating NeW FUNAS ..........ouiiiiiicc et Sept. 2020
Dormant Fund Balances - Transfers (IC 36-1-8-5(b)(2))......ccccovvvvveeeeeernns Dec. 2025
Transfers
U 1 [0 )5 Yo [ Dec. 2018
LI ] 1] =1 o2 PR PRP March 2025
1011 R Sept. 2026
WIithin BUAQet.......oooiiiii e e Dec. 2023
Overdrawn - NO authority ..........coooiiiiiiiiii e, March 2018
GAAP
Reporting of Financial Assets Seized and
Held Pending Judgement (Memorandum)...........cccccoviiieeiiiieeeciiieeeens Sept. 2022
Reporting of State and Local Fiscal Recovery Funds .............cccceovieiennn June 2023
Reporting of Local INCOME TaX........ciiiiiiiiiiiiiiieeee e June 2024
GET WIith GAAP ...t e Sept. 2024

GARNISHMENT OF SALARIES AND WAGES
Maximum (IC 24-4.5-5-105) ........uurieiieee e June 2023

GARBAGE COLLECTION AND DISPOSAL
Charges fOF ..o June 2018

GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS)

o -

11
17

10

21
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GATEWAY
100R Certified Report of Names, Addresses, Duties, (Job title)
And Compensation of Public Employees...........cccccccoovviiiiiieeeeec i, Dec. 2024 2025
Annual Financial Report ........ccooo oo Dec. 2024
Department Head ACCESS........coooeeiiiii e Sept. 2024
Monthly and Annual Engagement Uploads............cccceeeeeiieeieee e, 2026

GENERAL IMPROVEMENT FUND
Provisions Of 1€ 36-9-17 ...

GRANT ANTICIPATION NOTES
el (0 ToT=To [0 (=TS

GROUP HEALTH INSURANCE .......ooiiiiieiee e

HANDGUN LICENSES
Procedures for Applications and Transfers ..........ccoccvvveeeeiiiiiiiiiiieeee e,
Revenue Replacement Grant............cccooviiiiiiiie i

HAZARDOUS MATERIALS

HEALTH INSURANCE, GROUP ........ooiiiii e

HEALTH SAVINGS ACCOUNT
PaymMENtS ... e e e

HOME RULE
(O70] 001 o] 7= 3 o2 UURRUPPRN

HOUSING AUTHORITY
o T o) o TN d = o TN

HYDRANT RENTAL
Recovery of Costs from CUSIOMErs.........c.ooiiiiiiiiiiiii e,

INCOME TAX
Income Tax Distributions for Certified Shares (Memorandum)...................
Economic Development........ccooooioiiioiiieeeeeee e

INDEBTEDNESS
—TemMPOrary LOGNS........coco i
—Permanent Loans ...,
Funding and Refunding .........cccuviiiiiiiiiice e
General Obligation INdebtedness..........ccooviiiiiiiiiiii e
Loans Between ULIlIHIES .....coveeiieiiiiiiiei e
TiME WaAITANTS ....uuuiiiiiiiiiiiiiiiiiii e ababebeaaasbsbaasbaasssbessssesrnres
Temporary Transfers to Depleted Funds .........cccoceeiiiiiiiiiee e,
Grant Anticipation NOTES........ccccciiiiiiiiiiiie e
Loans from Utilities to Cities & TOWNS ........oeeiiiiiiiiiiiiie e

INDUSTRIAL DEVELOPMENT (IC 36-7-13)
CitieS @NA TOWNS ...coiiiiiie et
Industrial Development Program ...

Dec. 2025

March 2025

March 2019

Sept. 2023
Sept. 2021

Sept. 2023
Sept. 2021
March 2019

Sept. 2019

Sept. 2021

IC 36-7-18-10(d)

Sept. 2022

March 2022
Sept 2025

March 2025
March 2025
March 2025
March 2025
March 2025
March 2025
March 2025
March 2025
March 2025

March 2023
IC 5-28-9

4-6
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INSURANCE
Fraud SChEMES ......cueiiie e Dec. 2018
Group Insurance for Public Employees..........ccccveeeeeeiiiiciiiieeee e, IC 5-10-8
.............................................................................................................. March 2019
SEIf-INSUFANCE......oiiii i IC 36-1-8-6(c)
Volunteer Firefighters ... Sept. 2018
.............................................................................................................. June 2025
Appropriations of Insurance Claim Proceeds ..........cccccoiieieiiiene e, March 2025
INTEREST RATES ...ttt ettt e e enree e e nbae e e s Dec. 2025
INTERNAL CONTROL
(O70] K710 [=T = 1110] o E= SRR SUPRRN Dec. 2025
Training Materials ........oooooiii e Dec. 2025
INtErNAl CONIOIS ..t e e e June 2023
INTERNET ADDRESSES
State Board of ACCOUNTES .......coiiiiiiiiiie e Dec. 2018
INVENTORY
Capital ASSEES ... e March 2024
INVESTMENTS
Accounting for Interest............oo i Dec. 2022
Accounting for Interest - City and Town Courts...........ccoooiiiiieiiieeiniiiieeen. Sept. 2018
Accounting for Interest - Certificates of Deposit - Renewal........................ C&T Manual
Accounting for Purchase of Investments...........cccocoeiii i, C&T Manual
Authority for Purchasing Investments..........ccocccoi e, Sept. 2017
Certificates Of DEPOSIL .........ueiiiiieei e IC 5-13-9-4
Certificates of Deposit - Renewal Procedure .............cccocccvviveeveeeiecciiineenn. C&T Manual
City and Town Court FUNAS.........coooiiiiiiiie e Sept. 2018
Deposit Accounts - Definition ............cooooiiiiiiiiiiiii e IC 5-13-4-7
.............................................................................................................. IC 5-13-9-5.3
GENETAI LAW oottt ettt et e IC 5-13-9
Investment Cash Management System ..........cccccooiiiiiie e IC 5-13-11
Manner of Investing Funds - By FUNd ............ccooooiiiiiiii e, C&T Manual
Manner of Investing Funds - By Total Monies on Deposit ............cccceeeennes C&T Manual
INVESTMENTS (continued)
Money Market Mutual Funds..............coooo oo, June 2019
.............................................................................................................. June 2018
Public Deposit Insurance FuNnd..............oooiiiiiii e IC 5-13-9-8.5
Repurchase and Resale Agreements..........ccoocieiiiiiieiiiniiee e IC 5-13-9-3
Safekeeping ReCEIPES ... e IC 5-13-9-2
SBCUIMEIES .ttt e e e e e e e e e eaaeeas June 2018
SErVICE CArgES ....cooiuiiii it IC 5-13-9-8
Soliciting Quotations From Outside Depositories..........c.cccceeeeviieeeeiciieneenns IC 5-13-9-5
Terms of Investments — Two Year Limitation ..........cccccccceiiiiiiine e, IC 5-13-9-5.6
United States Government SeCUrities ........c.cooceeeeiiiiie i IC 5-13-9-2
ULIlIty FUNS ... Dec. 2025
JURY DUTY
Compensation of Employees While Serving on Jury or as a Witness ........ Sept. 2018

LAWS AFFECTING CITIES AND TOWNS ... June 2025

—_

11

6,7
10,11
16

13

1
Chapter 1
Chapter 1

7

Chapter 1
1

Chapter 1
Chapter 1

15-26
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LAW ENFORCEMENT

Continuing Education Program FEes...........ccccvviiiiiiiiiiiiiiiiieeee e June 2025
.............................................................................................................. March 2020

Verified StatemMENtS ........ouveiiieeeeee e June 2025

TrainiNg COSES.....uuuiiiiiiii e Sept 2025
LEASE WITH OPTION TO PURCHASE

ProCEAUIES ... .ot Dec. 2017
LEAVES

Accrued Vacation, Sick, Personal, EtC. ...........coeieiiiiiiiiiieeie e Dec. 2022

LEVY EXCESS FUND

PrOCEAUIES ...ttt e e e e et e e e e e e Dec. 2019
LIENS ON NUISANCE PROPERTIES .....ccoiiiiieiiiiee et Sept. 2023
LOANS, TEMPORARY

AULNOTIEY FOF 1. IC 36-4-6-20

.............................................................................................................. IC 36-5-2-12

From Utility to City OF TOWN ..c.eviiieiieee e March 2025

Receiving Bids fOr LOANS ........c.uiiiiiiiiiei et March 2025

Tax Anticipation Time Warrants ..........ccceeeeiiiiiiiii e March 2025

To Municipal Utility From City or TOWN ......coooiiiiiieee e Dec. 2022
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND

Handling Program FEesS........ i March 2020

ProCeAUIES ... e e Sept. 2023

U PURRRRRRSRSRRRRRY 1§ | o [= 3921 0 /24

U S BS ittt e e e e e e e e e e e e e —— e e e e e e e e an————raaaeeaaanaraaes Sept 2023

Verified Statements ..........ooiiiiiiii s March 2020
LOCAL MAJOR MOVES CONSTRUCTION FUND

Special DistribUtionNS ..........ovviiiiiii e Sept. 2026
LOCAL ROAD AND STREET FUND

Annual Operational RepOrt ..........ooovi i Dec. 2025

Auditor of State Distribution Account Numbers...........ccccccooiiiiiiiiiii Dec. 2016

=0 [ = USSR Dec. 2018

USES (IC 8-14-2-5) ... e e e e e e Sept. 2021
LUCRATIVE AND DUAL OFFICES

HOIAING o e June 2022
MAJOR MOVES CONSTRUCTION FUND ......ccooiiiiiiiiiieeeee e Sept. 2026
MARSHAL, TOWN

Clothing and Equipment AlIOWaNCE...........coo i March 2019

Deputies, NUMbEr Of ..., June 2019
MATCHING GRANTS

Local Road and Bridge ........ccooouuiiiiiiiieieiieee e June 2026

State ReqUIremMeNntS ..........oeiiiie e June 2025

Wheel and Surtax REVENUES ............uiiiiiiiiieciee e June 2026

MEMORANDUMS ISSUED
Court CostS/FEE ChaNgES ........ccoeiuiiiiiiii et June 2018

12

11

13
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Frequently Asked Questions Regarding State Directive 2018-2................. March 2019
Gateway AppliCatIoN ..........oviiiii i June 2018
Implementation of MVH FOrmMS.........coocoiiiiiiiii e Sept. 2017
Local Road & Bridge Matching Grant Fund.............cccooeeieiiiiiciiiieccee e, June 2017
Motor Vehicle Highway Account.............coooiiiiiii e, March 2019
Use OF MVH FUNQ .....ooiiiiiie et June 2017
Upcoming State Called Meeting.........ccooiiiiiiiiiiii e March 2019

MEMORIAL DAY EXPENSES
Appropriations to Veterans Organizations...........ccccccceeeiiiiiiien e, June 2018

MILEAGE REIMBURSEMENT

City and Town Officers and EMPpIOYEES ........ccveeeeeeiiiiiiiiiiiieeeee e, March 2019

STAtE RALE ... e March 2020

Federal Rate ........ooo e March 2020

State Mileage Rates .........eeeiiiiiii e Sept 2026

Mileage EXPENSE ......ceeeiiiiieeieieeee e Sept. 2022
MINIMUM WAGE LAWS

Fair Labor Standards ACL...........c.uuuiiiie i March 2020
MONEY MARKET MUTUAL FUNDS

INVESIMENT IN oo June 2019
MOTOR VEHICLES

Excise Surtax and Wheel TaX .......cooiii i March 2024

11T oY 1o o SRR Sept. 2023

Law Enforcement Purposes Repealed............cccoooiiiiiii e Dec. 2017

Penalties Collected for Failure to Timely Register ..........cccccovieiiiiiieeinnn. Dec. 2016

MOTOR VEHICLE HIGHWAY FUNDS

Annual Operational REPOIt ...........cooiiiiiiiiie e Dec. 2025
Approved Uses (OAG NO. 27, 1965) ......cceveeiiiiiiiiiieee et Sept. 2025
.............................................................................................................. Sept. 2021
Auditor of State Distribution Account Number............cccooovviiiiiiiie i Dec. 2016
Law Enforcement Purposes Repealed............ccccooiiiiiiiiiiiiiieeee Dec. 2017
Payment for Street Lighting .........ooooiiiii e Dec. 2016
MOVING TRAFFIC VIOLATIONS
State Examiner Directive 2015-1 ... March 2025
.............................................................................................................. March 2025
ENfOrCemMENt ... e Sept. 2022
MUNICIPAL ORDINANCE
Violations BUr@aU. ........cooiiiii e Sept. 2026
NATIONAL GUARD AND RESERVES
Leaves of Absence for Governmental Employees .........ccccccoovviviveeeeeennnn, March 2018
NEPOTISM
Policy and DefinitioNs ...........cooiiiiiiiiiie e IC 36-1-20.2
CertifiCatioN ....ccoieiee e Dec. 2025
Contracting with @ Unit .........oooiiiii e Dec. 2025
NEW LEGISLATION ....ooiiiiiiiii ettt a e et a e June 2025

NEWLY ELECTED OFFICIALS
LI 211011 T PSRRI March 2020

17-18
36-37

18-21
13-16
22-23
11-12
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Questions & Answers — August 2020 Training.........cccceeeviieeeeviieee e Sept. 2020
NEWSPAPERS - PUBLIC NOTICE ADVERTISING

General STatULE.......ccicueiii e IC 5-3-1

Number of Newspapers Required ...........ccccvveeiieiiiiiiiiiieiee e Dec 2025

RAte Charges........coooiiiiiiieie et Dec. 2024

NEW HIRE REPORTING
ReQUIFEMENTS ..ot e e Dec. 2017

NOTARY PUBLIC

Clerks and Clerk-TrEaSUIEIS ........ocuuueiiieeeeeeeeeiieee e e e e e e e e e e s e eneeeeeaee s Sept. 2018
NOTICE

Annual Financial Report ........ccooooioiiiiieeeeee e Dec. 2025

Posting on WEDSIte..........ooiiiiiiie e Sept. 2020

RAEES e Dec. 2020
NOT-FOR-PROFIT CORPORATIONS

Audits of Financial AsSiStance...........cccoouiiiiiii Sept. 2026

Assistance to Public Health Nursing Programs...........ccccccceviiiiieiniien e, Dec. 2025
OATHS

Clerk-Treasurer's Notary POWEIS ........coooiiiiiiiiiiiie e Sept. 2018
OATHS OF OFFICE

WHhere 10 DEPOSIt ... ... March 2022
OFFICE

PerSONNEL. ... Dec. 2017

SPACE ProCEAUIES ...ttt Sept. 2025
OFFICIAL BONDS - GENERAL STATUTE (IC 5-4-1)

AMOUNTS ... e e e Sept. 2020

Barrett LAW .....oocueeieiiiee e March 2018

FIlING et Sept. 2020

Fire Pension SECretary ... IC 36-8-7-7

Police Pension SECretary ... IC 36-8-6-3

................................................................................................ June 2026
OFFICIALS

Disbursing Public FUNAS ..., Dec. 2017

Interest in CoNtracts .........ooo i March 2023

LEAVE POLICY ... June 2017

Signatures on Claims and Warrants...........cccccoiieeiiiiiiei e Sept. 2012

Town Official’s DULIES ... June 2019

OLD OUTSTANDING CHECKS
(OF= 1 [o7=1] F=1 110 o [T Dec. 2025

OPENING NEW LEDGERS
Procedures (See Cities & Towns Accounting Manual)

OPERATION PULLOVER, DUI TASK FORCE, AND BIG CITY/BIG COUNTY GRANTS
.............................................................................................................. March 2022

OPINIONS OF ATTORNEY GENERAL
Investment of Town Utility FUNds ... Dec. 2025

14-17
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13
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Motor Vehicle Highway Fund - Buildings.............ccoooeeeeeiiii e, Sept. 2025
Motor Vehicle Highway Fund - Street Lighting ..., Dec. 2016
TraVel EXPENSE....uvviiiiii et Sept. 2022
OPIOID SETTLEMENT FUNDING ....ccoiiiiieiiiiiee e Sept. 2022
OPTICAL IMAGES OF CHECKS/WARRANTS
Original RECOI......ooiiiiiii e Sept. 2017
.............................................................................................................. March 2018
ORDINANCES
ENfOrcement ... ..o Sept. 2024
Publication of Penal OrdinancCes ............occcuiiiiieeiieiciieeee e March 2025
Ordinance Violations BUr€au..............ceeeeiiiiiiiiiiiiieeee e Sept. 2026
.............................................................................................................. March 2022
Ordinance Violations on Private Property — Removal Costs...................... Dec. 2019

OUTSTANDING CHECKS

Procedure for Handling Old Outstanding Checks .........ccccccoiiiiiinnniis Dec. 2024
OVERWEIGHT VEHICLES
JUAGMENTS . e e e e Dec. 2018
PARKING METER FUNDS
1] €= LU (= USSR IC 36-9-11
.............................................................................................................. IC 36-9-12
Parking Tickets - Failure t0 Pay ..o IC 9-30-11
PARKING TICKETS
LU g o = o SR Sept. 2022
0T o= Yo I T L= SRR Sept 2022
PARKS AND RECREATION
Acquisition and Operation of GoIf COUrses .........ccccccvveeeiiicciiiieiee e, IC 36-10-5-3(b)
Board Member Salaries and Per Diem..........cccccceeeeiiiiiiiiieeie e Sept. 2017
Bonds of Officers and EMPIOYEES ..........ccoccuviiieiieiiiiiiieeeee e IC 36-10-3-16
.............................................................................................................. Sept. 2026
Cumulative Sinking and Building FunNd............coocoiiiiiec e Sept. 2023
Daily Deposits REQUIrEd .........cooieeiiiiiiiee e March 2019
Nonreverting Capital Fund — Procedures to Establish ...............ccccoccoee IC 36-10-3-20
.............................................................................................................. March 2022
Salaries and Appropriation Transfers ... March 2018
Nonreverting Capital Fund and Nonreverting Operating Fund.................... March 2022
.............................................................................................................. IC 36-10-3-22
Nonreverting Operating Fund — Use of Program Balances......................... Sept. 2022
PAYROLL
Deductions ProCeAUIES ..........oouuiiiiiiieiiieieeee et March 2018
Overpayments - Recovery from Employee ..........c..ccoovviieieeiiciiicciieeeee, March 2018
Payroll Fund and Payroll Warrant - Use Of ............ccccoviiiiieiiiiiiiiiieece e, Sept. 2017
Record of HOUrs WOrKed ...........cooiiiiieiiiiiie et March 2019
PENALTIES
ULIlILY BilliNGS ..o March 2019

PENSION PLANS
YNV 2= 11 =1 o (ST d F= 1 T March 2023
PE R e Sept 2019

~N W

W o o1,
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Financial Statement Note ... Dec. 2019 11
PETTY CASH FUND

Procedures to EStabliSh..........ooouuiiiiiiiii e March 2022

Changing the Amount Set by Coun il ..., March 2022 8
POLICE DEPARTMENTS

Accident REPOIt FEES ....oooiieeii e Sept. 2023 3

Confiscated WEAPONS ........eiiiieiiiieie e ee e Sept. 2023 7

Criminal History Fees (IC 10-13-3-30).......cuueeeiiiiieiiiiiiee it March 2025 2

Handgun License Fees (IC 35-47) .....coooiiiiiiiiieiee e Sept. 2023 2

Local Law Enforcement Continuing Education Fees............cccccceiviinennne Sept. 2023 2
.............................................................................................................. June 2025 3

Metropolitan - Establishmentin Towns ..., March 2021 2

Motor Vehicles - INSpection ...........coooeiiiiiiiiii i Sept. 2023 3

Accounting for Seized Property ... Sept. 2022 2

Equitable Sharing Agreement — U.S. Department of Justice ..................... March 2023 5

POLICE OFFICERS, CITY

Age Limitation — Examinations Required (IC 36-8-4-7)......c.ccccccceeviiierennnnen. Sept. 2020

Equipment and Clothing Allowance (IC 36-8-4-4) ..........ccccevviieieiiiieeeenn. March 2019 3

L0 1YY o 1 4= SR IC 36-8-4-8

Residence ReqUIremMeENts .........cccuviiiiiiiiiiiie e IC 36-8-4-2
.............................................................................................................. Sept. 2026 5

Worker's Compensation INSUraNCE ...............uueuuueuuuiniininiiiiieiiiiniennneennnneen. IC 22-3-2-2
.............................................................................................................. March 2022 4

Worker's Occupational Disease INSurance...........ccccceeeevccvvvieeeeeeececciieeeeenn IC 22-3-7-2
.............................................................................................................. Sept. 2023 1

POLICE PENSION FUND

AOINEY FEES ..o e e IC 36-8-6-5(b)

BENE S . IC 36-8-6-8
.............................................................................................................. IC 36-8-6-9
.............................................................................................................. IC 36-8-6-10.1
.............................................................................................................. IC 36-8-6-11
.............................................................................................................. IC 36-8-6-12

Civilian EMPIOYEES ...t IC 36-8-3-8(a)

Deferred Retirement Option Plan (DROP) .........cccoooiiiiiiiieieeeeciciieeeeeee Sept. 2012 13-14

Dependents BENEFItS .........coiiiiiiiiiiiiicee e IC 36-8-6-9.6
.............................................................................................................. IC 36-8-6-9.7

Disability BENEitS ........ccciiiiiiiiiiiiie e IC 36-8-6-8

Duties Of SECTetary .........oocuiii i IC 36-8-6-3(d)
.............................................................................................................. June 2026 2

Funeral BENefitS........ooeeiiiiiiie e Dec. 2018 8

Membership of BOard ..........coooiiiiiiiiii e IC 36-8-6-2

RECOIAS ... June 2022 10

POLICE RESERVES ..ottt IC 36-8-3-20
POLITICAL SUBDIVISION LIENS — CIVIL SUITS ..o March 2023 6
POPULATION DECREASES-2ND CLASS CITIES

EffECtS Of i Sept. 2017 7

.............................................................................................................. June 2019 24

.............................................................................................................. IC 36-4-1-1
.............................................................................................................. IC 36-4-1-1.1



CITIES AND TOWNS 2026 BULLETIN INDEX — PAGE 19

PRECIOUS METAL DEALER

Registration FEEes........ccooiiiii i March 2025
PREVAILING WAGES

Department of Labor.............oooiiiiiii e March 2020
PROMOTION OF CITY AND TOWN BUSINESS

=T o [T =T 0 =Y o1 £ SRR Dec 2025
PROPERTY

Sale and Exchange Between Public Bodies .......cccccoviiiiiiiiiiei e, IC 36-1-11-8

Sale of - Legal Requirements ..o IC 36-1-11

Sale of - Personal Property .........cccuveeeiiiiiiiiiieee e IC 5-22-22

Surplus Transfer to Volunteer Fire Company..........cccceeviiiieeiiiieee e Sept. 2019
PROPERTY TAX ADVANCES

(0Tt =Y o LU N Sept. 2017

PUBLIC BUILDINGS
B 10,7/ 1T IC 36-1-4-6

PUBLIC CONSTRUCTION LAW
OVBIVIBW ...ttt ettt ettt e ettt e e e st e e e smbe e e e e anbeeeesanteeeeea Sept. 2025

PUBLIC DEPOSITORIES (See DEPOSITORIES)

PUBLIC HEALTH NURSING ASSOCIATIONS
ASSISTANCE ... eaan Dec. 2025

PUBLIC IMPROVEMENTS REVOLVING FUND
ProviSioNS Of LAW........iiieiece e e e e e e e IC 36-9-17

PUBLIC NOTICE ADVERTISING (SEE ADVERTISING, PUBLIC NOTICE)
PUBLIC RECORDS (See RECORDS)

PUBLIC SAFETY OFFICERS

Special Death Benefit FUNd...........cccvviiiiiiiiiice e, Sept. 2018
PUBLIC WORKS AND IMPROVEMENTS (PUBLIC CONSTRUCTION)
Bid @and BoNd FOMMS .......ccuuiiieciiee ettt IC 36-1-12-4(b)(6)
EMergency REPAIrS .....ccooiiiiiiiiee e Sept. 2024
General Provisions of Statute (IC 36-1-12) .......cccccoiiiiiiiiiiiie e Dec. 2016
Interest on Payments for Road WOrk ... June 2023
Notice to Bidders - Detailed Specifications Not Required .............cccc.oeee.. June 2024
@107 ol TaTo ko) il 2] o PP SURRPROUPRP IC 36-1-12-4(b)(7)
.............................................................................................................. June 2024
PrOJECES .- June 2024
Projects Costing less than $450,000........c...cccovriiieiiiieeeie e, Sept. 2025
Projects Costing at least $50,000 and less than $300,000.......................... Sept 2025
Projects Costing at least $300,000...........ccccooiiiiiieiieeeeee e Sept 2025
Projects $2 Million and under — Financing ..........cccccoovveevieceieeeciec e March 2025
Retainage on Contracts...........ccceiiiiiiiiiiiie e IC 36-1-12-14
.............................................................................................................. June 2018
Second Class ClIES ..o Sept. 2019

Third Class CitieS.....cuuiiieieieie e e e Sept. 2019

10

10
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PURCHASES
Advance PUrchase OFAErS .........cooiuuiieiiiiiie e Dec. 2023 10
Articles Made in State Institutions ..........cccccoviiiiiiiic IC 5-22-11
.............................................................................................................. IC 5-22-12
Cancellation or Rejection of Bids..........c..cooiiiiiiiiiiiciiiciieeeeee e March 2019 6
Computer Hardware and Software............ccccccvveeeieiiiiiiiiiiieeee e March 2024 1
Extension of CONracts .........ooooieiiiiiiee e June 2019 27
General Provisions of Statute (IC 5-22)..........ccocoiiiiiiiiie e June 2018 25
Land and BUildiNgS .....coooiiiiiiiie e IC 36-1-4-5
.............................................................................................................. IC 36-1-10.5
Public Contracts - ReNewal ...........ccooveiiiiiiiiiiiiie e June 2019 27
PUDIIC LaW = OVEIVIEW ...ceoiiiiiiiiiiiiiiee e et e e sieee e e e e e e e ee e e e e e e e nnnnes June 2018 25
Rental - Purchase AgQreements ... Dec. 2017 8
.............................................................................................................. IC 36-1-10
State QPA Contract - Purchase From State Supplier .........ccccocvvveviienens IC 5-22-10-15
Use of Another Government’s Bid ..........cccueiiiiiiiiiiiii e June 2021 13
Utilities - Exemption From Public Purchase Law..............ccoooeiiiiiiiiiiiiicnnnn. IC 5-22-1-2
RAINY DAY FUND
[C BB-1-8-5.1 ... ettt Sept. 2023 13
Dedicated FUN .........ooiiiiiiiii e Sept. 2025 4
Procedures to Establish..............oeoiiiiii Sept. 2023 14-15
TranSTers froM ... Sept. 2023 14-15
TrANSTEIS 0. .. ettt ———————————————— Sept. 2023 14-15
RANSOMWARE ......coo ittt e et e e e enraeeeanneeas Dec. 2021 12
RECORD OF HOURS WORKED .......ccutiiiiiiiie it a e June 2022 13
RECORDS
Destruction of Bond COUPONS..........eeiiiiiiiiiiiiiiiee et June 2022 6
Disposing of Old Public Records (IC 5-15-6) ............cccovieeeieeeieiiiiieeeeeeene Dec. 2017 6
Opening New Ledgers (See Cities & Towns Accounting Manual)
Public Records Go With OffiCe ........couriiiiii e Dec. 2023 9
Record Retention....... ... March 2019 9
Retention SChedUIES ..........cooi i Dec. 2017 6
Year ENA DULIES.......uviiiiiiiiie e Dec. 2017 1
REDEVELOPMENT
Commission Member Salaries and Per Diems............cccccveeeeeeeiiiciiiieeeen.n. Sept. 2017 7
Real Estate Not Subject to Taxation (IC 36-7-14-37)......ccceeeviieiiiineennn March 2023 2
Sale and Lease of Real Estate to Other
Public Agencies (IC 36-7-14-22()) ......uveeeiieeeeiiiieee e March 2023 2
TAX LBVY ittt ettt et e e e e aaraea s IC 36-7-14-27
.............................................................................................................. IC 36-7-14-28
.............................................................................................................. Dec. 2018 9
Redevelopment AUthOrties ..., March 2022 3
Police and Fire EXpenditures...........ccccee oo March 2026 2
REGIONAL TRAINING SCHOOLS
[ Yo (oo - USRI March 2019 1
RENTAL-PURCHASE AGREEMENTS
Necessary Provisions and Requirements .............cccceeeei e, Dec. 2017 8
REPORTS
Annual Operational Report — Local Road and Street Fund......................... Dec. 2025 2

Annual Financial Report
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Financial Report to State Board of Accounts...........cccoecvviieeeeeiiicinneee, Dec. 2024
Publication ReqUIremMeNts .............uuviiiiiiiiiiiiiiieiiieieieieieievevereeerevereeeeneeees Dec. 2024
Misappropriation, Report Of ............cooeiiiiiiiiiiiiieee e March 2018
Report of Names, Addresses, Duties, and Compensation - Form 100R ....Dec. 2025
Required Timely FiliNg ... Dec. 2019
RESIDENCE REQUIREMENTS
City Police and Fire Personnel ..o Sept. 2026
L@ 1T Ll I == E] U =Y RS March 2023
RESOURCE LIBRARY ...coiiiiiie ettt e a e nrae e e March 2022

RETENTION SCHEDULES
Contact Indiana Archives and Records Administration (IARA)

REVENUE BOND ORDINANCES

o o To1 Yo [ ] =Y SRR Sept. 2025
RIGHT OF WAY EASEMENTS — RECORDING

LOCAI SErEEES ... Dec. 2022
RIVERBOAT GAMBLING

AdmIsSioNs Tax REVENUE...........cooiiiiii e Dec. 2022

Wagering TaX REVENUE ...........uuuiiiiiiiiiiiiiiieieieietaieieevevevevevevsseessnesssresnsnssrnnes Sept. 2026

RivErboat FUNG ... e Sept. 2017

Donations to Foundation ...........c..eeiiiiiioiiii e Sept. 2020

Revenue Sharing to Cities and Towns Without Boats.............ccccceveeennes Sept. 2022

RUBBER STAMP FOR SIGNATURES
USE OF e Sept. 2022

SALARIES (See COMPENSATION)

SALES TAX
Exemption Certificates............ccooo e, Sept. 2026
SEATBELT VIOLATIONS
PrOCEAUIES ... e e Sept. 2022
ViIOIAtIONS .. s March 2025
SEWAGE DISPOSAL PLANTS AND SEWERS
Cumulative Building and Sinking Fund..............ccccooiiiiiii e, Dec. 2018
Delinquent Accounts
ColleCtion Of ...t IC 36-9-23-33
DeliNnQUENT FEES ....oiiiiiiieee e IC 36-9-23-31
.............................................................................................................. IC 36-9-23-33(a)(3)
Discontinuing Water SErviCe..........ccoouvviiieeei i March 2021
Lien - Filing Procedure, Recording, EtC. ..o IC 36-9-23-33
Penalties ..o March 2019
ServiCe Carge ........ooiiiiiiiii e IC 36-9-23-33
DEPOSIES ... IC 36-9-23-25;
.............................................................................................................. IC 36-9-23-28
Uniform System of ACCOUNES ........ooiiiiiiiiiiie e March 2017
SICK LEAVE

(=Yoo [ O (o F=1 N June 2017
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SIDEWALKS

CONSIIUCTION ...t Dec. 2016
SIGNATURE OF OFFICIALS

On Claims and WaITANTS ..........cooiiiiiiiiiiie e Sept. 2022
SOCIAL SECURITY

JLIE2 DG == = TS Dec. 2025

VerifiCatioN ..o March 2020
SOLID WASTE DISPOSAL FACILITIES AND COLLECTION

Collection Or DIiSPOSAL.........uuiiiiiiiiiiiiiieeee e e Dec. 2017

Contracts REQUIrEd............uviiiiie i IC 36-9-30-5(d)

Provisions Of LAW........ciiiiiiiieiiiiie et IC 36-9-30

.............................................................................................................. Dec. 2017

SPECIAL DEATH BENEFIT FUND

Public Safety OffiCers ... Sept. 2018
SPECIAL FUEL TAX

ReMIttanCe Of...cooe e March 2017

Reporting Changes.........ouuiii i March 2024
SPEED LIMITS — CITY AND TOWN STREETS

Maximum Lawful Speeds, Alteration of, Fines ...............oooeeeiiiiiiiiieicieeee, Sept. 2022
STATE BOARD OF ACCOUNTS

107 0] | ¢= o3 (= F TP Dec. 2019

YOUTUDE ChanNEl.......coieiiiiiiiiiiie e Dec. 2019
STATE DISTRIBUTIONS

Fund Numbers, Name, Frequency, Fund Benefiting..............ccccceeninennne. Mar 2017
STATE EXAMINER DIRECTIVES

Engagement of Private Examiners ... June 2026

Generally Accepted Accounting Principles Reporting ........cccccoooiieneen. June 2026

Monthly and Annual Engagement Uploads .........cccocceeiiiiieiiiiiieeiniieeeee Dec 2025

Accounting for ARPA, Accounting Processes for Subtitle M-SLFRF .......... March 2022

Premium Pay under the ARPA (Amended) .........cocoeeeiiieiiiniiie e, March 2022

Amended 2018-1, Monthly and Annual Engagement Uploads ................... Dec 2025
STATE FUNDS

Y 0] o] o] o F= 110} o < June 2025
STATE GAMING FUND — REVENUE SHARING ........cocociiiiiiieieccee e Sept. 2022
STATE GRANTS

Y o] o] o] o] F= 1 1o -3 June 2025

/= (o o113 T PP PPPPR Sept. 2017
STATE REVOLVING FUND ACCOUNTING .....ccoiiiiieiiiiee e Dec. 2022

STORMWATER MANAGEMENT SYSTEMS
FINANCING OFf ... Sept. 2022

STREET FUND (See MOTOR VEHICLE HIGHWAY FUNDS)

10
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SURPLUS PROPERTY — TRANSFER OF

To Volunteer Fire COMPANY .......ccooiiuiiiiiieee e e s ee e Sept. 2019
TAX ABATEMENT

PrOCEAUIE ..ot et et e et e e e IC 6-1.1-12
TAX ADVANCES

AULNOTIEY FOF . Sept. 2017
TAX DISTRIBUTIONS

Commercial Vehicle Excise Tax CVET .....cceiiiiiiiiiiie e Sept 2025

Financial Institutions Tax FIT ... Sept 2025

TAXES (See FEDERAL EXCISE TAX, GASOLINE TAX, GROSS INCOME, SALES TAX)
TAXWRITE OFFS ... IC 6-1.1-36-7

TOBACCO - SALE OF TO MINORS
Procedure For Handling FINES... .....ooooiiiiiii e June 2023

TOWN EMPLOYEES
[RU=1 00101V T June 2019

TOWN MANAGER

EMPIOYMENt Of ..o IC 36-5-5
TOWN OFFICIALS

107 0] 141 01=1 0 E=7= 11 (] o TSR Sept. 2023

DULIES e June 2019
TRAFFIC VIOLATIONS BUREAU ......ooiiiiiiiiiiiiiie e March 2022
TRAINING MATERIALS

INtErNAl CONIOIS ..o e Dec. 2025

YT =0 1 S Dec. 2019
TRANSFER OF FUNDS

Dormant Fund Balances (IC 36-1-8-5(D)(2)) ....ueveeiiieieiiieeeieiee e Dec. 2017

Depleted Funds (IC 36-1-8-4(Q)) ....vveeeriiieee it March 2025

Temporary TranSTers .......ccccuvveiiiie e March 2025

TOWN FUNAS ...t e e e e et ae e Sept. 2026
TRAVELING EXPENSES

AHOMNEY GENETAL.......ueeeiiiiiiieeee e Sept. 2022

Meal Expense AdVanCES ...........coooeeiiiiiiiii e, March 2019

Parking and TOll FEES.......uuiiiii e March 2017

Reimbursement for SPOUSE..........uviiiiiiii i March 2017

Reimbursement to City and Town Officers and Employees........................ March 2019

State Called MEELINGS .......vvviiieeiieiee e March 2019

State Mileage Rate ...........uvviiiiiii e Sept 2026

TUITION REIMBURSEMENT
ProCEAUIES ... e March 2021

UNCLAIMED PROPERTY
o o To7 Yo [ 1] =Y USSR Sept. 2020
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UNEMPLOYMENT COMPENSATION

Employer's Liability ..........oooiiiiiiiiiiiiiie e IC 22-4-11-2(d)
103 =115 0 =PSRRI Sept. 2020
UNSAFE BUILDING FUND......cciiiiiiiiiiiiie et IC 36-7-9-14
UTILITIES, MUNICIPAL
BillING et Dec. 2017
Claims - AlIOWANCE .......coiiiiiiie it ee e June 2023
ClasSifiCatioNS .......cooiiiiiee e March 2017
Collection Personnel..........cueii i Dec. 2017
D= o107 - PP RR PSP IC 32-34-1-1
.............................................................................................................. June 2024
EXPENAIIUIES ... .o June 2026
Funds - Official Responsible for ............ccociuiiiiiiiiiiiiee e, Dec. 2017
General QUESHIONS.........ueiiiiiie e Sept. 2021
Hydrant Rental — Recovery of Costs from Customers ...........ccccccceeiiinins Sept. 2022
Insuring Water and Sewer LINeS ........cooouuiiiiiiiiiiiieeee e June 2024
Investment of Utility FUNAS .........cooiiiiiii e Dec. 2025
Loans to City OF TOWN ...coiiiiiieiiiieee et March 2025
Payments in Lieu Of TAXES .....oocuiiiiiiiiie e March 2021
Penalties on Utility BilliNgS.........cccuviiiiiiiiiieee e March 2019
Public Purchases EXemption............ccoooiiiiiiiiiiiie e IC 5-22-1-2
Public Works and Improvements - General Statute .................................... IC 36-1-12
Rates and Charges..........ooooii e Sept. 2018
SAIE OF . IC 8-1.5-2-4 t0 -6.1
Utility Service Board Members - Salaries ........cccccooviiiiiiiiiiiiiiiee e Sept. 2021
Unclaimed Wastewater Overpayments ...........ccccoeoiiieeiiniiee i June 2024
Unclaimed DepOSItsS..... ..o June 2024
Wastewater DepPoOSits.......couuiiiiiieeie et June 2023

UTILITIES, SEWAGE (See SEWAGE DISPOSAL PLANTS AND SEWERS)

Y o SRR Sept. 2024

Sewer Liens — Recording and Certifying ..o Sept. 2022

Unclaimed Meter DepOSIits .......ccuveeiiieeieiiiiee e June 2024

Underground Facilities............cccooee e, Sept. 2020

Uniform System of ACCOUNES ..........oooiiiiiiiiiiiieee e March 2017

Utility Regulatory CommIiSSION... .........ccoiiiiiiiiiiee e IC 8-1

WaSTEWALET ... Sept. 2024
VACATIONS

Elected OffiCialS ..o June 2017

T YRR Dec. 2021
VEHICLE ACCIDENT REPORTS (IC 9-26 & 9-26-9)

PrOCEAUIE ..ot e Sept. 2023
VEHICLE INSPECTION FEES

PrOCEAUIES ...ttt e e e e e e Dec. 2016
VENDING MACHINES

COMIMISSIONS ...ttt ettt e e e e e e e e e e e e e e e e e neneeeeaaeeean Dec. 2016
VETERANS

Memorials — Appropriations to Establish and Maintain .............................. June 2018
VIDEOS

Newly Elected Official Training.........ccccoviiiiiiiiii e Dec. 2019
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VOID WARRANTS (CHECKS)
Old Outstanding ChECKS...........ccoiiiiiiiieiee e Dec. 2025
VOLUNTEER FIRE COMPANIES
Fire Protection ContractS.........cccceviiiii i Dec. 2025
Transfer of SUrplus Property .........ccccuveiiiiei it Sept. 2019
Serving More than One Unit — Proration of Insurance ............cccoooccee. June 2025

VOLUNTEER FIREFIGHTERS

Automobile AIIOWANCES ..........eeeiiiiee i IC 36-8-12-5
Clothing and Automobile AllOWaNCEe ..........c.c.coei i Sept 2026
COMPENSALION......ciiiiiiiiii et e e IC 36-8-12-2
(O70] 01 = o1 =SSR Dec. 2017
INSUFBINGCE ...ttt e e e e et e e e e e e e e e aabaeeeeaeeesannnes Sept. 2018
.............................................................................................................. June 2025
.............................................................................................................. IC 36-8-12-6
.............................................................................................................. IC 36-8-12-7
.............................................................................................................. IC 36-8-12-8
WAGERING FEES
County SIOt MAChINE .....cooiiiiiiiiiiiiie e March 2024
WAGES OVERPAYMENT
Reimbursement by EmpIOyee ... March 2018
WARRANTS (CHECKS)
CanCellatioN ... Dec. 2026
Old Outstanding ChECKS.........cooiiiiiiiiiiie e IC 5-11-10.5
.............................................................................................................. Dec. 2024
OPtCAl IMAGES ....uviiiie e a e March 2018
Rubber Stamp Signatures ........cc.uvviiiiiie e Sept. 2022
Dishonored / REIUINEd ..........coooiiiiiieee e Sept. 2020
Issuing Duplicate Warrants..........ccoooeieieiiioee e June 2023

WATER AND SEWER LINES

1 EST U]y g T I PSPPI June 2024
W-4 REPORTING REQUIREMENTS

NEW HIIES ... e e Dec. 2017
WEED CUTTING ASSESSMENTS

ASSESSMENTS ...t e e e e e e e Sept. 2023

REMOVAL ...t e e e e e e e e e e e ennes Dec. 2019
WEIGHTS AND MEASURES

TS o= Tox (o] o S Sept. 2018
WORKER’S COMPENSATION INSURANCE

City Firefighters and Police OffiCers ..........coovvuiiiiiiiiiiiiieeeee e, March 2022
YEAR END DUTIES

Year ENA DULIES.......uviiiiiiiiie e Dec. 2025

Outgoing OFfICIalS ......veeeiiiiee e Dec. 2019
YOU-TUBE

SBOA CRANNEI ... e Dec. 2019
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